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The Real Estate Service Department (RESD) is a mul�-disciplined 

department of real estate professionals providing the County of San 

Bernardino and other government agencies with comprehensive real estate 

services. With a staff of highly qualified managers and real property agents, 

RESD has established a strong reputa�on among its clients for providing 

excep�onal technical exper�se, administra�ve services and client 

responsiveness.  

The Project Management Division provides an internal service for the 

County government and is responsible for the planning, design, and 

administra�on of the County’s Capital Improvement Program (CIP).  The 

Division is commi/ed to the �mely and cost effec�ve design and 

construc�on of projects included in the annual CIP and providing quality 

improvements to ensure accessible and safe environments for County 

departments and the public they serve. The staff is involved in the 

prepara�on of packages and adver�sements for bids, nego�a�on and 

administra�on of contracts for design and construc�on, and in providing 

inspec�on and construc�on project management services from conceptual 

es�mates through occupancy, for the various departmental CIP projects. 

 

  2 

REAL ESTATE SERVICES DEPARTMENT 

 



 
THE POSITION  

The Real Estate Services Department is seeking 

an experience  Assistant Director who will 

assist with planning, direc�ng, and organizing 

the ac�vi�es of the Project Management 

Division, including direc�ng all capital 

improvement ac�vi�es, and the construc�on, 

remodel and maintenance of County owned 

buildings, parks, airports, and other facili�es. 

 

 

This posi�on is in the Unclassified Service and 

serves at the discre�on  of the Real Estate 

Services Director. 
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MINIMUM REQUIREMENTS  

The ideal candidate will have at least ten years of progressive and 

highly responsible project management experience, involving design, 

procurement, construc�on, administra�on, and budget oversight of 

facili�es with a public agency.  

Educa3on: A bachelor's degree in Project Management, Construc�on 

Management, Architecture, Engineering, or closely related field. 

AND 

Experience: Five years experience performing professional du�es 

related to project management, involving design, procurement, 

construc�on, administra�on and budget oversight of facili�es. 

Experience should include five years managing, supervising, or leading 

a staff of construc�on managers. 

Contact Informa�on: 

ADRIANA SIMON 

Human Resources 

157 West 5th Street, First 

Floor 

San Bernardino , CA 92415 

(909) 387-5575 

asimon@hr.sbcounty.gov 

DESIRED QUALIFICATIONS  

Apply Online: 
www.sbcounty.gov/hr 

SELECTION PROCESS 

The most highly qualified candidates will be referred to the appoin�ng 

authority for further considera�on. 

 

 


